
How to sign on to the National Website and find the OD-2 Form 

Log on to usps.org 

 

At the top ribbon, click on the Login button.  A dropdown menu will open. Then click on the Members 

Website. 
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This will now bring you to the Member website where you can now enter your Certificate Number and 

Password 

 

 

 



This will now take you to your Member  Home site 

 

 

At the top, hit the Site Index button.  

 



Now, on the Site Index, click on the Forms button. 

 

 

Once open, you will see all the forms available for you to download. 

 



Here is where you will open up the OD-2 for squadrons, or the OD-1 for districts. 

 

 

Once you click on OD-2, it will open a page and let you know if you have rights to edit the information. 

 



The first thing it will show you is if you already updated your 2026 Watch Year.  If you didn’t, you will 

be able to update your Change of Watch Date. 

In my case, I am not a squadron bridge officer, so I wasn’t able to update job assignments 

 

Click on the Display Pending Jobs. Remember, you will be doing this at the squadron level. Everything 

is the same. 



 

 

You will see an oval around the current year 2025.  If you click on the year 2025, it will change to 2026. 

 

 



 

 

After you update 2025 to 2026- if the same person is staying on with that job assignment, you don’t 

have to do anything else.  If you want to change the person doing that job, click on the Cert# and a new 

window will open up. 

 



 

 

If you do not see a job assignment listed, click the Add button.  This will open up another window with 

additional assignment. 

 

 



After you have finished updating the job assignments on the Member Website, you have to do the same 

in the Membership Portal 

 

Go back to your Member Home page and pull down the Login menu.  You’ll now see Membership 

Portal.  Click on that and you will be brought to the Membership Portal Login Page. 
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Enter your Username and Password.  Click on the Sign In button. 

 

You will now be brought to your Portal home screen. 

 

 

 



At the top of the page, next to a picture profile, you’ll see your name. Click on your name and on the 

pull down, click on My Account.  Then click on Participation.  

 

You will now see the following page. 
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Look for Committees & ODs. If you don’t see yourself as a Committee Administrator, you won’t be 

able to change job assignments.  Call Yvonne Hill at Headquarters. 1-888-367-8777 ex 226.  Once she 

updates you, you’ll have to logout and then login again.  This is what happened to me. Remember, I’m 

doing this at the district level, you’ll be doing this at the squadron level.  Everything is the same. 

Click on Committee Administrator under Committees & ODs 

 

  s



You will see a start and end date for jobs in your squadron.  Click on the pencil to edit that person. You 

will see Term Start and Term End.  

 

 

 



As you can see, I put a Term End date, which is District’s Change of Watch. 

 

You can now close the window. 

 

 



 

If you need to add a position, Hit the Add a member Position.  If you have any problems, feel free to 

call Yvonne Hill at National. 
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